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1)  Our Promise  

We are childcare providers who understand that every child is his or her own unique person.  Our 

centre acknowledges that the parents are the primary caregivers of their children. Keeping this in 

mind we strive to support all parents in our capacity as Early Childhood Educators. We are 

committed to supporting a healthy, high quality environment for the children in our community. 

In respecting this, we provide a safe and positive environment in which each child can discover, 

in their own way, the magic of learning and the joy of growing up. We intend to make The 

Chestnut Tree Preschool your child's special home way from home.   

2)  Our Philosophy  

The Chestnut Tree Pre-school Inc, attempts to provide care and a positive learning environment 

for your child that enhances his or her level of development through play experiences and the 

guidance of specially trained staff.  Your child will be exposed to situations that will stimulate: 

a) Curiosity, initiative and independence; 

b) Self-esteem and decision making capabilities; 

c) Interaction with and respect for others; 

d) Physical activity and developing gross motor skills; 

e) Communication and cognitive skills  

f) Fine motor development; and 

g) To help children grow physically, intellectually, socially and 

emotionally 

 

3)  Our History  

The Chestnut Tree Pre-school Inc. is a Non-Profit Daycare, which was established in April 1994 

in Stoney Creek, Ontario and has grown to two licensed child care centres in Ontario. We opened 

as a preschool offering a part-time, half-day nursery school programs with 24 children ages 2 ½ - 

5 years and 3 staff.  In 2010, we added a second centre in Grimsby, offering a similar preschool 

program with a licensed capacity of 16 children. Today, the Chestnut Tree Preschool provides a 

broad range of childcare services for toddlers and preschool children ages 18 months to 5 years, 

including part-time and full-time daycare. The Chestnut Tree Pre-school and Daycare centres 

operate as a charitable organization licensed by the Ministry of Consumer and Corporate 

Relations under the Corporations Act of Ontario and the Ministry of Child and Youth Services to 

engage in the services of daycare for children, and operates in accordance with the Regulations 

of the Day Nurseries Act, R.O.S. 1990,c.D.2, O.REG.262., of Ontario with corporate 

headquarters in Stoney Creek, Ontario. Our current capacity for both centres is 47 children ages 

18 months to 5 years and 9 staff.    
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4)  Program  Development  

Programs are re-evaluated annually to reflect changes within the Day Nurseries Act, and 

ideologies on early childhood education.  A monthly newsletter is sent home informing you of 

topics of interest, events and pre-school news.  You are invited to contribute to these 

Newsletters. 

5)  Goals  

a) To promote the social, physical, emotional and intellectual growth at a level that is 

appropriate to the individual childôs development. 

b) To encourage a natural sense of curiosity and knowledge through peer interaction and 

play.  Children learn best through play. 

c) To encourage each child to participate in both group and individual tasks and activities.  

Building life skills. 

d) To encourage the beginnings of independence and gain self-confidence by giving 

children a positive, warm and caring opportunity to begin their education while at pre-

school.  

6)  Admission & Discharge  

An interview can be arranged prior to enrolment to familiarize you and your child with the 

surrounding, answer any questions, and complete the admission forms.  A deposit and 

registration fee is required and can be paid at the time of registration.  For the first time child, 

you are welcome to stay with your child on their first day to reassure the child and minimize the 

fear of separation anxiety until you and your child becomes more comfortable. This will provide 

an opportunity for you to familiarize yourself with our staff, facility and services.   

 

Written notice of permanent withdrawal must be given four weeks in advance.  If notice is not 

received, full program fees will be charged.  Fees must be paid up to and including your childôs 

last day, prior to withdrawal. A permanent space cannot be guaranteed if you wish to temporarily 

withdraw your child.  Therefore, your child will be placed on a waiting list.  The Chestnut Tree 

Pre-school may terminate services if policies are not followed, fees are not paid or if the program 

is unsuitable for the child.  

 

If a child is absent from school for more that 30 days due to illness, the parent is required to give 

written notice, plus a doctorôs note and the childôs place will be held.  Payment of the fees is still 

required.  In the event the child withdraws due to illness, 30 days written notification is required 

and the remaining fees will be refunded. 
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7)   Age of the Children  

 

The Chestnut Tree Pre-school has facilities to accommodate the following children: 15 toddlers 

age 18-30 months and 16 preschoolers, age 2 ½ to 5 years of age, in full time care.  Part-time 

care will be considered once all full time spots have been allocated.  Care is on a first come first 

serve bases.  Additional requests will be maintained on a waiting list and reviewed regularly to 

ensure age appropriate placement utilizing a 20% ratio of younger and older children per 

program. 

8)  Hours of Ope ration  

Full-Time Care is provided for 51 weeks a year, 8 hours a day (9:00am - 5:00pm), Monday 

though Friday.  Extended hours are included at no extra charge up to and including 10 hours of 

care daily (7:30-5:30pm).  Additional extended care may be considered on a per use bases and 

arranged at an additional charge. Late fees are charged at $15 for 15 minutes. 

 

Monday though Friday  

07:30am to  5:30pm 

 

Part-Time Care has limited space.  Half day programming is provided for approximately 49 

weeks a year, 2 ½ hours a day (9:00-11:30) mornings, Monday though Friday with a 2 day 

minimum participation per week required.  Rates are exclusive of lunch.  A lunch program may 

be considered on a per use bases.  Late fees are charged at $15 for 15 minutes.  The centre will 

be closed weekends and one week in December between Christmas and New Years.  All 

additional statutory holidays will also be observed.   

9)  Holidays & Sick Leave  

 

The Chestnut Tree Pre-school observes the following Statutory Holidays in addition to 

Christmas.  We do not waive fees for vacation; full fees are expected all year, in order to hold 

your childôs spot. If you remove your child for the summer months, the centre cannot hold your 

childôs spot. However, the centre will give your child first priority as a returning client in 

September.  

Ç New Years Day,   Ç Family Day 

Ç Good Friday, Ç Easter Monday, 

Ç Victoria Day, Ç Civic Holiday, 

Ç Labour Day, Ç Thanksgiving Day 

Ç Christmas Day, Ç Boxing Day 

10)  Rates & Fees  

Daycare fees paid by the parent must be received before the first of each month, 12 monthly post 

dated cheques or 26 bi-weekly posted cheques are required.  Cheques are to be made payable to 
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The Chestnut Tree Preschool Inc.  There is a $200.00 deposit, payable to the centre upon 

receiving your childôs application forms. This amount is refundable up to 60 days prior to your 

enrolment, after which no refund will be issued. $150 will be applied to your last monthôs fee 

payment; $50 is a registration fee.  There is a $25.00 charge for all NSF Cheques.  If paying 

weekly or bi-weekly please give your post-dated cheques to the Supervising Teacher. Please 

mark the dates you are paying for clearly on the front of your cheque or the envelope.  Cheques 

are preferred, but cash will be accepted.  Please remember that payment is expected before 

service.  If payment is not received, your service could be suspended.  However, we do realize 

that financial difficulties do arise, should this happen please discuss payment options with our 

Supervising Teacher.  All conversations will be kept confidential.  Annual receipts will be issued 

for income tax purposes.   

Parents wishing to be subsidized require approval by the Ministry of Child and Youth Services. 

Please speak directly to our Program Supervisor to obtain guidance.   

× For current Fees see attached schedule 

× Fees increase the 1
st
 of September each year 

(a) Early/Late Fees  

Early/late fee charges will apply before 7:30am and after 5:30pm and for children who are in the 

Centre for more than ten hours a day on a continual basis.  The fee will be $15.00 for every 15 

minutes or part thereof per child.  The Centre closes promptly at 5:30pm, please ensure that your 

child is picked up before 5:30pm.  

(b)  Withdrawal  

We require 4 weeks notice from the parent in writing if you plan to withdraw your child from the 

Centre.  Fees must be paid up to and including your childôs last day, prior to withdrawal. 

The centre closes when both school boards close due to a snow storm.  Regular fees are charged 

for the days your child is sick, for statutory holidays and winter storm closures.  

 

Parents are required to pay for a minimum of 2 days per week, if your child attends school on 

alternate days, you will be required to pay for that alternating day that your child is attending 

school.  (eg) If you child attends school Monday, Wednesday and alternating Fridays, you will 

be charged daycare fees for every Tuesday, Thursday and Friday or 3 days per week 

(c)  Fundraising  

Our centre participates in approximately three fundraisers a year. This is entirely voluntary. All 

proceeds are used to buy new equipment for the children in the centre; the money does not offset 

wages or other expenses. We also request through our monthly newsletter an annual wish list to 
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all parents, for those families that would like to make a donation of toys, materials, equipment, 

books, etc.  

11)  Arrival & Departure Release  

Young children depend on regular routines for there own security.  It is therefore recommended 

that you adhere to the pickup and drop off times.  When your child arrives, please wait in the 

foyer of the pre-school until the classroom doors open at the start of the day.  Notify a member of 

the staff as to his or her presence.  Similarly, when you are picking up your child, enter the 

building and make sure that our staff is aware you are leaving.  Unless otherwise arranged, 

children will not be released to any person other than those who are specified on the 

admissions/release form.  Please be prompt. Late fees will apply. 

12)  Parking  

 

A parking area is provided at the front of the building of the pre-school entrance.  Whether you 

are dropping your child off or staying to help with the days activities, please be certain to respect 

disability parking spaces, even if you are only going to be there a few minutes.  Please ensure 

you do not leave unattended children in the car or do not leave your car running unattended. 

13)  Parent Involvement  

 

Daily contact with the parents and staff will be supplemented by individual interviews upon  

request.  You are encouraged to participate in the daily program whenever possible, and on 

special occasions and events.  Please let the teachers know when you wish to stay and visit your 

child while at creative play, as a classroom helper. Daily written and verbal communication 

keeps you informed about every part of your childôs day. A full report on food and liquid intake, 

number of diaper changes, medicine intake (if required) and special activities will be provided.  

We seek to provide our parents with peace of mind. 

 

14)  Contact us  

 

Have a comment? Need an answer? We want you as parents to know that if you ever have any 

questions, concerns or would like to share a compliment with us we invite you to speak to us 

after the class.  If your child is going to be away we kindly ask that you let us knowévoice mail 

is available 24/7.  Please call 905-309-1000.  If you would like to put your comments in writing 

you can e-mail us at info@chestnuttreepreschool.com  or use the lock box at the front of the 

school or our postal service:   

 

63 Casablanca Blvd 

Grimsby Ontario 

mailto:info@chestnuttreepreschool.com
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L3M 3Y9 

 

We welcome your invaluable feedback. 

 

15)  Childrenôs Daily Schedule 

We acknowledge that each child grows, develops and learns differently. This is why we believe 

that providing an active, playful approach to learning is the key to meeting each individual 

childós needs. We aspire to create a warm, nurturing and safe environment where your child can 

grow and trust.  We are ready to give all of the children in our care the best head start for future 

accomplishments!  Our session includes fine motor skills and gross motor skills development, 

active indoor and outdoor play, sensory and dramatic play, story time, puppets, music sessions 

and language.  Each daily outside time can include a neighborhood walk and outside experiences 

in our playground.   

Our caregivers and registered ECE educators are sensitive, supportive and interested observers, 

using these observations as an ongoing process, so that children can be given the opportunities to 

succeed at their own level of development.  

Play is the way children make sense of their world and is the natural way to learn. Play is self 

initiated, spontaneous, a way of finding out about people, a way of learning to interact with 

people, a means of thinking, a means of developing and practicing skills, an opportunity for 

children to use their curiosity to explore, experiment, and test ideas, and to aid in developing 

concentration, a way of nurturing creativity and a means of self expression. 

We strive to provide an environment which contains materials that are stimulating, challenging, 

changing, varied, familiar and loved. We provide an environment that encourages different kinds 

of play, such as construction, role playing, movement, problem solving, discovering, 

communicating, creating, imaging, reading, writing, and using numbers, space and measurement. 

(a)  Toddler Session:  

Our toddler room has a 5:1 ratio with a consistent Early Childhood Educator, as their primary 

caregiver. 

Research has clearly shown that rapid development is happening in the first two years of life. 

From this, we knew that in developing our new toddler program, it was essential that we provide 

stimulating activities to encourage optimal development at this age.  Our toddler program is also 

based on ñlearn though playò.  Each session will focus on fine motor, gross motor activities both 

inside and outside play offered for a minimum of two hours per day (weather permitting).  

Sensory and science, language and numbers, creative arts and dramatic play time will be 
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included daily.  Our language & numbers program features wonderful material developed with 

early learning in mind.  

× Things to bring:  

Ç A blanket and cuddly toy for nap time  

Ç Diapers   (4 -6 a day)  

Ç Pictures of your family for our family board  

Ç Two changes of clothes, including  pants, t -shirt, socks  

Ç Shoes or slippers, with rubber non slip soles to wear inside  

Ç Clothes for outside....boots and rain coats for rainy days....warm boots, snow pants, 
scarf and extra mittens for snowy days  

Ç Sunscreen (provided by you the parent) and hat for sunny days (May 1st to October 
1st)  

 
× Typical day for a toddler:  

Ç Children may be dropped off between 7: 30 -9:00 am  
Ç 7: 30  am:   toddler room opens and the children meet up with their friends to explore 

the activities in the room   
Ç 8:45: Snack time, and talk about the day  

Ç 9:00 to 11:00am: Outdoor time, stories, songs, water play, sensory play, creativeôs 
Ç 11: 10 : Prepare for lunch time  
Ç 11.20am: Lunch time and time for great conversations!  
Ç 12:00pm: Children put their dishes away, wash their hands and face and get  ready for 

naptime.  

Ç 12:00 to 2:00pm: Nap time  

Ç 2:00pm: As the children wake up they begin activities set up in the room. Once 
everyone is awake, some children will experience creativeôs, sensory play, play dough 
etc.  

Ç 3:00pm: Snack time and get ready for out door play.  
Ç 4:00pm: We come back inside and play in all the different areas.  
Ç 5:30 pm: We are closed until tomorrow.  
Ç Children may be picked up between 4:00 ï5:30pm  

Please check your childôs daily logbook posted outside the toddler classroom.  This will give you 

information about what they ate at lunch, their naptime and their bathroom routine for the day.  

Also check the message board on a daily basis; this is located on the parent board in the foyer.  

We ask that you refrain from bring backpacks or diaper bags as there is limited space in the 

cubby area. A change of clothes and personal items will be stored in a basket in their cubby. 

(b)  Pre-School Session: 

Our preschool room has an 8:1 ratio with a consistent Early Childhood Educator, as their primary 

caregiver. 

 

Each session shall begin with a small group time.  The pre-school environment is safe and child 

enriched.  Children are provided with plenty of opportunities to express themselves through 

creative art media and dramatic play.  Cognitive games and toys are available for children to 
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increase their intellectual skills.  Physical needs are satisfied through a variety of climbing and 

gross motor equipment both inside and outside play is offered for a minimum of 2 hours per day 

(weather permitting).  Children have the opportunity to socialize and interact with peers and 

learn positive ways of dealing with conflict situations.  Time is set aside each day for the teacher 

to work with small group activities such as cooking, science actives and special art activities. 

The curriculum is based on weekly themes which are planned by the staff. (eg) autumn, pets, 

farm animals, families etc..  All activities that take place in the pre-school relate to this time.  If 

possible the children take field trips that correspond with the theme, and while doing so learn 

more about their community. 

 

Attending pre-school helps children to become more independent, learn more about their peers 

and other families while increases all aspects of experience that children who attend pre-school 

are well prepared for kindergarten.  They learn many life skills such as putting on their own 

boots, an item that will help them through their day.  Each session will close with a goodbye 

song to leave the children humming. 

× Things to bring:  

Ç Two changes of clothes put in a clear zippered freezer bag, labelled with your 

childôs name  

Ç Extra underwear during toilet training ï  

Ç Diapers for those not yet potty trained (4 to 6 a day)  

Ç Pictures of your family for our family board  

Ç Two changes of clothes, including pants, t -shirt, socks  

Ç Shoes or slippers, with rubber non slip soles to wear inside  

Ç Clothes for outside....boots and rain coats for rainy days....warm boots, snow pants, 
scarf and extra mittens for snowy days  

Ç Sunscreen (provided by you the parent) and hat f or sunny days (May 1st to October 
1st)  

Sunscreen (provided by you the parent) and hat for sunny days (May 1st to October 1st)   

× A Typical Day for a Preschooler:  

Ç 7:30 am to 8:45am: morning snack  is served, children meet up with their teacher and 
friends and c an explore the classroom.  

Ç 9am to 11:00am: Children will explore outdoor play, creative time, circle time, water play, 

play dough, dramatic play, stories, block play, music, puzzles, puppetry, project work and 

science.  
Ç 11:30am: Lunchtime and great conversa tions  
Ç 12:15pm to 2:15pm: Nap time for some, rest time for others. Activities are set up for 

children as they wake up followed by snack and outdoor play until 4pm.  
Ç 4:00 to 5:3 0pm: Free play and activities, child led and teacher facilitated  
Ç 5:30pm: Centre is  closed   
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Please check your childôs daily log posted in their classroom.  This will give you information 

about what they ate at lunch and their naptime.  

16)    Field Trips  

Throughout the year, occasionally trips are made to special places of interest for our preschool 

childrenôs group (only).  A notice will be posted and sent home in advance of the excursion 

informing you of the destination, time, date and any cost involved.  It will also include a 

permission slip to be signed and returned to the school.  You are welcome and encouraged to 

accompany us.  Siblings may attend if space is available and providing that they are 5 years of 

age or younger and any additional cost must be covered by the parents.  Adequate supervision 

for the additional children is the responsibility of the parents. 

 

17)  Clothing, Possessions   

 

Your child should be dressed in clothing that is appropriate for physical activity, the weather and 

the season.  A second set of clothes should be kept in the childôs school bag in case of accidents.  

Also all clothing and toys should be labeled with your childôs name. Please remember that 

children should wear comfortable and safe footwear.  Shoes or sandals should fit snug to the feet 

to prevent accidents and injury in the classroom. Please ensure that all belongings are removed 

from your childôs cubby every Friday afternoon as the Centre can not be responsible for lost 

items over the weekend. 

 

18)  Behaviour Management   & Child Guidance:  

The key to effective discipline is to establish mutual respect and to expect cooperation.  Children 

respond to respect and positive expectations.  Children will be guided in a positive manner that is 

appropriate to their age and developmental level.  Guidance will assist the children to learn self-

discipline and appropriate behaviours.  Regular staff intervention will be in the form of praise, 

hugging, encouraging comments and reminders to children of acceptable behaviour.  Where 

possible, intervention will permit logical consequences.  All staff will use soft tones, mannerisms 

and supportive voices to model acceptable behaviour and will not discuss the childrenôs 

behaviours in front of them.  

 

Re-direction, and Time of Reflection are methods of management used when situations occur.  

We encourage the children to problem solve whenever possible as this helps to build their self-

esteem.  However; if a child is in danger of injury or damage to the surrounding area is apparent, 

then staff will intervene. 
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Time Out is not used at our Centre. In a situation where a child is aggressive towards other 

children or staff, the staff member may remove them from the area, in order to prevent injury. 

However, the staff member will remain with that child until they have calmed down. 

 

Prohibited Practices - No staff, volunteer or student shall use corporal punishment, deliberate, 

harsh or degrading measures that would humiliate a child or undermine a childôs respect.  Also, 

deprivation of a childôs basic needs including food, shelter, clothing or bedding will not be 

tolerated.  

¶ No person shall:  

o Lock or permit to be locked, for the purpose of confining a child, the exits of the 

centre. 

o Use a locked or lockable room, or structure, to confine a child who has been 

withdrawn from the other children 

Any child that exhibits aggressive behaviour will be dealt with as written above.  If the problem 

becomes more serious (i.e. throwing items, screaming excessively, biting) the parents will be 

notified immediately.  If the behaviour is unpredictable and endangers the child, staff or other 

children in the centre, the Supervisor will meet with the parents.  The next action taken will be a 

communication book and a 30-day review of the childôs behaviour.  If an agreement cannot be 

reached, the parents will be given a choice to remove the child from the Centre or to seek other 

avenues to assist the child 

 

Staff is expected to comply with the programs stated policies and procedures and the 

requirements of the Day Nurseries Act with respect to behaviour management.  Failure to 

comply will result in written warning and finally dismissal.  It is the policy of the Chestnut Tree 

Pre-school that each staff member undertakes and obtains a clear criminal reference check.  

 

 

19)  Supervision of Volunteers and Students  

 
No child is supervised by a person under 18 years of age;  Only employees will have direct 

unsupervised access to children.  Volunteers and students will  not be counted in the staffing 

ratios.  Prior to beginning their placement, all volunteers and students will receive an orientation 

from the Supervising RECE Teacher, regarding all policies and procedures, program philosophy 

and the needs of individual children.    

 

20)  Health & Sanitary Procedures Parent Information  

 



 

    

  

 
       63 Casablanca Blvd  

Grimsby, Ontario  L3M 3Y9  

Tel: 905-309-1000 Fax: 905-643-0869 

info@chestnuttreepreschool.com 
Page 13 of 20                                                

 

 

 

Immunization 

 

The day Nurseries Act stipulates that prior to admission; each child must be immunized 

according to the local Medical Officers Health.  Their recommendations are as follows; 

   

Ç Diphtheria Ç Polio Ç Rubella Ç Pertussis 

Ç Measles Ç Mumps Ç Tetanus Ç Haemophilias HIB 

 

 

The Chestnut Tree Pre-school also requires that a signed medical certificate confirming a 

complete medical assessment including immunization be submitted.  The child medical forms 

are included in the registration package. 

 

All employees must be fully immunized, a primary series plus a booster every ten years is 

required.  Volunteers who give more than 25% of a work week are also required to follow the 

above recommendation.  

 

 
A child exhibiting signs of illness WILL NOT be admitted to the program.  This includes fever, 

vomiting, unexplained rashes, diarrhea, etc. 

 

DO NOT SEND YOUR CHILD IF HE/SHE IS ILL 

 

¶ Some communicable diseases require a doctorôs certificate before your child can be re-

admitted to the school. 

 

¶ If a child develops any symptoms of illness while in attendance, the parent/guardian will be 

notified to come and pick the child up.  A note will be made in the childôs file and the daily 

log. 

 

¶ The Chestnut Tree Preschool will administer prescribed medication only.  A medication 

authorization sheet must be filled out indicating the dosage, how administered and frequency. 

 

¶ All medication must be in the original container clearly labeled with the childôs name and 

dosage, etc. 

 

¶ Outdoor play is an essential part of your childôs program.  If your child is not well enough to 
participate in outdoor play, he/she is not well enough to attend.  Exceptions to this policy can 

be considered with a written request from the childôs doctor, pending the availability of staff 

in the program. 
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¶ Make sure that we are made aware of any allergies the child may have. 

 

¶ All equipment and toys are disinfected weekly or as needed. 

 

¶ All children participate in washroom routines several times per day. 

 

¶ All staff are trained and certified in First Aid, CPR and Anaphylaxis. 

 

21)  Sanitary Procedures  

 
To provide a safe and clean environment for all our staff, volunteers/students.  To instill good 

hygienic practices and to ensure that spread of disease and bacteria is minimal. 

 

¶ Childrenôs clothing will be changed if they become wet or soiled during the day 

¶ Carpets and floors are to be cleaned daily 

¶ Tables used for eating will be disinfected before and after each use 

¶ Each child will be provided with their own sheet and blanket for rest time.   Bedding will 

be laundered weekly or more often if required 

¶ In cases where two or more part time children share a cot or crib, the sheets must be 

changed between children and the cot or crib disinfected. 

¶ Sheets and blankets should be laundered and cots or cribs disinfected when a child 

develops an infectious illness or communicable disease 

¶ All adults must wash their hands at least before handling food, after going to the 

washroom, sneezing and wiping a childôs nose 

¶ Children must wash their hands after each toilet use and before handling food 

¶ Toys and play shelves must be disinfected on a regular basis 

¶ Washrooms, including sinks and toilets must be sprayed and disinfected on a regular basis  

after each washroom routine 

 

22)  Diapering Procedures  

¶ A change table is provided, with a safety ledge and washable pad. 

¶ Individual cubbies are provided for each childôs diapering creams, diapers etc. 

¶ J-cloths or soft disposable cloths are used for washing child. 

¶ Diapering protocols is posted at each diapering station     

23)  Head Lice  
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If you suspect that your child has head lice, examine the head carefully; look for tiny, dark 

coloured or white nits (eggs) that will be attached to the hair shaft. 

 

To check, examine the hair behind the ears, forehead area and nape of neck.  Use a well lit area 

close to a window so you have natural light.  Part the hair in small sections with a comb and look 

at the scalp and hair shafts.  A magnifying glass can be helpful.  You may see the lice but most 

often you just see the eggs/nits.  If you find evidence of head lice in your child, please notify the 

school immediately.  Children may not return to the school without proper treatment.  We need 

to have the cooperation of all parents in the school.  All parents of the group will be notified with 

a ñHead Lice Alertò notice when there is a case of active Head Lice.   
   

24)  Administration of Medication  

 

The Chestnut Tree Pre-School, in administering drugs and medications to children, must comply 

with the requirements of the Day Nurseries Act which ensures that written procedures are 

established.  In the event a child requires the administration of prescribed medication, the 

following applies;  Parents must complete, sign and date a medication authorization form. 

All medication must be in original container with prescription label clearly legible, which 

identifies childôs name, dosage, name of medication, date of prescription, storage directions & 

expiry date.  Prescription and non-prescription medication past expiry date or any medicine not 

in the proper container will not be administered. 

 

Parents are encouraged whenever possible to give any drugs or medications to their children at 

home, it this can be done without affecting the treatment schedule.  
     

25)     Meal Time Lunch & Snacks  

 

Teaching youngsters about good nutrition and helping them develop healthy eating habits to last 

a lifetime is a process and one that takes patience.  Nutritious lunch and snacks consisting of 

foods that promote good dental health and do not interfere with the childôs appetite for meal 

times are to be served mid-morning and mid-afternoon.  Canadaô food guide is followed with 

suggestions to a balanced pre-school snack and lunch.  A healthy nutritious lunch and 2 snacks 

will be provided each day.  A menu will be posted on the parent board and the kitchen.  All 

children will receive equal portions of lunch and snacks.  No child will be forced to eat food.  

 

Morning snack:  7:30am to 8:45am 

Lunch:    11:20am to 12:00pm 

Afternoon snack:    3:00pm 
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Food allergies will be posted in the kitchen and in the childôs room.  Alternatives may be 

supplied for foods that cannot be eaten.  Our centre is nut and peanut free. 

 

 

26)  Sleep Time  

 

All children will have a rest period between 12:00 and 2:00pm.  Children will be encouraged to 

nap.  If necessary, teachers may rub their backs, read stories or play soothing music.  Blankets, 

pillows and soft toys are allowed at sleep time.  Children will not be put down on their beds 

before 12:00pm and all children will be up by 2:00pm.  No child will be made to lie on their bed 

for more than 1 hour after trying to sleep or having slept and awakened.  After the one hour 

mark, quiet activities such as reading books, colouring or quiet toys will be introduced.  

Preschool children may be given quiet activities on their beds after an initial rest period.  

27)  Smoke - Free Legislation  

 

A reminder to all parents, that smoking is prohibited in the school and playground area whether 

children are present or not.  No smoking signs will be posted at all entrances and exits of the 

school, including the washrooms.  No smoking applies to any one on the premises, parents, staff, 

volunteers, students, other visitors.  

 

28)  Playground Saf ety  

 

The Chestnut Tree Pre-School and Day Care Centre strives to provide a safe outdoor play space 

for all our children & staff.  Proper shoes must be worn on the climber- running shoes or shoes 

with a rubber sole.  No sandals or dress shoes will be worn.  Once outside, staff will ensure that 

the children are using the equipment and toys properly. Rules of play will be reviewed with 

children seasonally and as needed.  The gate to the playground will  be closed at all times.  

 

29)  In Case of Emergency  

 
Any injury to a child which occurs while participating in school services,  this could include, but 

not be limited to the following: 

¶ unconsciousness 

¶ fracture of a bone 

¶ stitches 

¶ loss of a tooth 

¶ concussion 
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If  a child is injured, the staff will immediately assess situation and use appropriate first aid 

treatment, or seek emergency medical attention if needed.  Our qualified staff will contact the 

parent or emergency contact if required. 

 

Where immediate emergency medical attention is needed a staff member will call an ambulance. 

If parent or guardian has not arrived, a staff member will  accompany the child to hospital and 

remain until parent/guardian arrives. 

 

All staff of The Chestnut Tree Pre-School are currently trained in First Aid & CPR 
 

30)  Fire & Safety Procedures  

 
§ In the event of an evacuation / emergency, the teacher is responsible for checking that 

everyone is safely evacuated from the building. 

¶ our designated place of: 

o  All classes will meet in the front parking lot of the school (off Casablanca 

Blvd).   

 

o Emergency Shelter:  

Tourism Niagara - Gateway Information Centre 
424 South Service Road 

Grimsby, Ontario 

L3M 5A5 

 

This shelter is to be used to accommodate the children should they be unable to return to 

the building, or in bad weather. 

 

 

31)  During an Emergency:  

Á Other staff members should: 

 

Á At the sound of the alarm, the teacher will direct the children to stop what they are 

doing and go to the door nearest to the designated emergency exit. 

 

Á The teacher will take the daily sign-in and/or attendance books and emergency 

contact cards and any medications and evacuate the children in your charge 

through the designated emergency exit, to a safe distance away from the building.  

(for example: to the city sidewalks) 
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Á Count and check the number of children to the attendance records and verbally 

report the number of evacuated children and staff to the Director or designated 

supervisor. 

 

Á All staff members are responsible for supervising any other children who may be 

delegated to their care during an emergency. The teacher will continue to 

supervise the children outside until notified by the supervisor or designate that it 

is safe to go back into the building. 

 

Á If required the designated supervisor will lead the children to the designated 

shelter or call the bus company to send the closest bus to the school. 

 

Á Contact the Director, if not on the premise. 

 

32)  Designated Supervisor should:  

 

Á If possible, search the premise, including washrooms, closets, and other hiding places for 

children 

 

Á Ensure that all the duties of the other staff have been fulfilled 

 

Á Close all classroom doors ensuring that everyone has vacated the building.   

 

Á If required, ordering and supervising the evacuation to the designated shelter, until parents 

can be notified. 

 

33)  Fire Drills  

 

¶ Fire drills are conducted at least once a month and as often as necessary to ensure that all 

staff and children are familiar with the procedures. 

 

¶ Fire drills will be conducted in the same manner as if there were a fire. 

 

¶ All staff and children shall participate in the drills. 

 

¶ The Fire Department will be notified prior to conducting the drill and when the drill is 

complete. 
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¶ The Supervisor shall ensure that the fire alarm system is reset to a normal condition prior to 

notifying the Fire Department that the drill is conducted. 

 

In closing, we hope you find this parent guide informative and helpful. It is important to the staff 

of our Centre that you are clear on the information printed so that you and your child get the 

most out of this experience. Please return this manual at the end of the school term to help reduce 

the cost of producing enough for the following year. 

 

Again, welcome to The Chestnut Tree Preschool and thank you for your interest, involvement 

and support of our community preschool. 

 

 

Sincerely,  

The Executive Committee. 
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34)  Nursery Treasure List  

 

 

 

NURSERY TREASURE LIST 

 

You may not know it, but things you throw out would be a real treasure to the preschool. Since 

storage space is limited, we would appreciate your storing them at home until they are called for 

in the monthly newsletters. 

 

 

 

CREATIVE 

WORK 

GLULNG & 

CARPENTRY 

SAND & 

WATER 

UTENSILS NATURE 

 

 

furs 

fancy paper 

cloth 

confetti 

string 

sequins 

netting 

eggshells 

tissue 

velvet 

felt 

gift wrap 

wool 

ribbons 

plastic 

lace 

satin 

raffia 

flowers 

 

wood scraps 

cardboard 

floor tiles 

wood shavings 

chair rungs 

pine cones 

boxes 

calendar rolls 

toilet rolls 

scrap jewellery 

spools 

golf tees 

corks 

meat skewers 

dowels 

pill boxes 

spoons 

toothpicks 

 

plastic bottles 

ice cream 

containers 

plastic cups 

honey squeeze 

bottles 

detergent 

bottles 

toy cars no 

wheels 

 

pots 

spoons 

jelly molds 

sieves 

egg beaters 

funnels 

cookie cutters 

 

pine cones 

chestnuts 

seed pods 

bird photos 

acorns 

seeds 

cocoons 

nests 

leaves 

magnets 

berries 

postcards 

animal pictures 

 

 
 


